THE TREVINO GROUP, INC.
JOB DESCRIPTION 
Job Title:     Project Safety Assistant



FLSA Status: Exempt  


Reports To: Safety Manager


      

Date:  April 14, 2025

SUMMARY
The Project Safety Assistant plays a crucial role in ensuring safety and health compliance on construction projects. This position involves administering safety programs, conducting site audits, training personnel, and ensuring the projects remain safety.  The assistant will interact with various personnel on-site to promote a safe working environment and ensure adherence to safety regulations.
DUTIES AND RESPONSIBILITIES
1. Administers both the GC and Owner safety program requirements

2. Develops specific onsite programs as required

3. Performs site audits for unsafe practices and conditions, making recommendations for corrections.

4. Leads and performs accident investigations

5. Trains personnel on safety protocols and procedures

6. Reports project incidents and performs onsite administration for injuries

7. Maintain proper recordkeeping and document control for HAZCOM and training reports.

8. Assists in developing and maintaining Hazard Analysis Documentation

9. Administers First Aid, CPR, AED when necessary

10. Stays current on safety regulations and best practices

11. Perform other duties to ensure successful project delivery and client satisfaction

12. Promotes compliance with the company Health and Safety Program (HSP)

13. Assist in implementing safety-related programs to meet company standards

14. Documents jobsite safety inspections with emphasis on hazard recognition

15. Assists in reviewing Job Hazard Analysis and safety submittals

16. Participates in pre-construction meetings to analyze risks and identify hazards

17. Assists in preparing and delivering safety meetings to communicate requirements effectively.

18. Ensures project safety documentation is maintained in compliance with HSP

19. Helps develop and conduct jobsite safety orientations

20. Interacts effectively with management and field personnel, working independently or as part of a team.

21. Exemplifies the service attitude of The Trevino Group at all times
22. Performs other duties upon request.

REQUIREMENTS
· High school diploma or GED equivalent.
· Bachelor’s degree in construction safety discipline and at least one (1) year of field experience in building construction safety.
· Five years of experience in building construction safety
· Thorough knowledge of local, state, and federal safety statutes including the regulations of the federal Occupational Safety and Health Administration
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· Must be OSHA 30hr certified 

· Must be OSHA500, OSHA502 or OSHA510 certified

· Must have certifications in First Aid, CPR, and Defibrillator (AED)
· Must have working knowledge of experience in fall and respiratory protection, scaffolds, excavation, confined space, basic crane/equipment operations, electrical safety, and incident investigation.
WORKING ENVIRONMENT
· May be exposed to heat, cold, fumes, fluorescent and other types of lighting, sterile areas, loud noises, and construction hazards. 
· Occasional lifting and/or moving up to 75 pounds.  

· Frequent standing, use of ladders and climbing stairs

